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1) Log in to the ilabs Systems using the following link :

https://mdanderson.ilabsolutions.com/account/login/

A)lIf you are a registered user login using your MD Anderson user name and password.

If/lyou not a registered user, click “register”

Not a MDARNd on user?



https://mdanderson.ilabsolutions.com/account/login/

B) If you are not registered in ilab system fill out all the fields and “continue”

& = | § Secure https://mdanderson.ilabsolutions.com/account/signup/1492

Kbﬁd‘ei‘soﬂ AIrea:I;.- have an account? Click here to |0;]i|1 English A
Lancer Center

Making Cancer History”

Personal Information

You are requesting access to the MD Anderson Cancer Center's service
centers.

Email address: Phone number:

00Uy yyyy@yahoo.com 7133000500 <~
First name: Last name: ?
HNHHHKK YYYYYYYY

1 am affiliated with the following M
*

BC Cancer Research Centre

™

I'm not a robot

e




C)Search for MDACC Research Histology Core Laboratory and click on it

Search for cores |cor t internal institutions Clear

¥ Cores at MD Anderson Cancer Center

Core Name Primary Contact

MDACC Bionutrition Research C

people search . 8
Jian Gu, Ph.D.

Michael Starbuck

Xuesong Li

Dodge Baluya

d Function (C Paul Leonard

Marcos Estecio

ore Facilit Dr. Junjie Chen

acility (GEMF})

Jan Parker-Thomburg
Ph.D

Robert R. Langley. Ph.D

Facility (HREMF

Fernando Benavides
DVM, PhD, DACLAM
Asha 5. Multani Ph.D

Laura Bover

MDACC Monoclonal Antibod

JRTH Joan Hoover-Zuniga

John 5. McMurray, Ph.D
Barbara Czako Ph.D

Susan K. Peterson, PhD,
MPH
Cari Sagum

David Hawke, Ph.D

Jacqueline Furr

Keri Sherman

Pamela Whitney - Lab

Jianjun Shen, Ph.D

Jianjun Shen, Ph.D
Manu Sebastian, DVM.
PhD, DACVP, DABT,
DECLAM

Erika Thompsen, M.S.

2

Chang-gong Liu, Ph.D.

Dr. Sun, Yutong

Geoffrey Bartholomeusz

Charles Kingsley

Email

Christine Ranier, MS, RD, bre@mdanderson.org

jiangu@mdanderseon.org
mwstarbu@mdandersen.erg
CCSGCCLC@mdanderson.org
DLBaluya@mdanderson.org
PLeonard1@mdanderson.crg
mestecio@mdanderson.org
jchen8@mdanderson.crg

jpthorm@mdanderson.org

rlangley@mdanderson.org

fbenavid@mdanderson.org

amultani@mdanderson.org

Ibover@mdanderson.org

jezuniga@mdanderson.org
jmemurra@mdandersen.org
BCzako@MDAnderson.org

speterso@mdanderson.org

casagum@mdanderson.org
dhawke@mdanderson.org

jfur@mdandersen.org

ccsgrppa@mdanderson.org
pjwhitney@mdanderson.org
jianshen@mdanderson.org
jianshen@mdanderson.org

mmsebastian@mdandersen.org

ejthomps@mdandersen.org
cgliu@mdanderson.org
ysun2@mdanderson.org

gbarthel@mdandersen.org

charles. kingsley@mdanderson.org (71

Phone Number/Ext

713-794-1295

713-792-8016
31212

832-750-1516
713-792-9108

713-792-4863

T13-792-8267

512-237-9328

713-834-6096

T13-792-5743
512-237-9427
512-237-9558
512-237-9558

512-237-9347

713-792-4158

36709




2) Click on Request service tab, that is appropriate to you

A) Archival Block Requests Initiate Request- if you are requesting archival blocks through
Research Histology Core Laboratory
Or

B) Research Histology Project Requests Initiate Request-if you are dropping off tissue
(paraffin/frozen/fresh/slides) .

MDACC Research Histology Core Laborator MDAnderson
oy et Y Y CaneerCenter

| core facilities
MDACC Research
Histology Care
Labor: ¥

Making Cancer Histor
ew All Requests | People | Reporting | Billing | Administration
¥ Project Requests
58 Sort manually 2 Add a Service Project Template
All reutine histolegical precedures, IHC and TMA services

If you are a first time user, please review the following document before submitting a request to the core.

Guidelines to Submit Samples to RHCL

Archival Block Requests %y initiate request | & A

If you are a first time user, please review the following document before submitting a request to the core.

Research Histology Project Request = initiate request | & A

Please initiate this request if you are interested in doing a Research Histelogy project with the core

« Submit to core
¥ Services & Price List

58 Sort manually 2 Add a Service Template




C)Archival Block Request Form:

Enter the first and last name of the requester and then click on the “Proceed”

BALERT
n Observance of U.S. holiday, Memorial Day, Agilent CrossLab, iLab Operations Software will be ¢ uring U.S. hours and I sup uring and AP/ y May 29th, 2017. We will resume U.S. support hours on Tuesday May 30th, 2017
For urgent m , please add "Urgent” to t NE prior

system upgrades (May 2017} | HELP | my profile | logout Manuja Wieratne

~ ~[||Is!_rt

|u' Uoo

. Search cores and services... Gol!
Lab

% home MDACC Research Histology Core Laborator MD Anderson
communicatons v v GaneerCenter

s core facilities Making Cancer History"
MDACC Research
Histology Core - - - R . . .
Lahn\'a%nfrv About Our Core || Request Services || View All Re: s || People | Reporting | Billing | Administration

list all cores

invoices

il reporting Archival Block Requests

person search within: @ current customers this institution
EETE Manuja Wijeratne Research Histology (MDA) Lab  MTWijeratne@mdanderson.org 7137923119
people search

a
= Proceed




Fill Out all mandatory fields on the Archival Block Request Form

1) Forms and Request Details

=1 View Form: Archival Block Requests Form

ng Archival Blocks through R Histc

File Room Request Form

Date of Request May 30, 2017 09:26 e

Date Needzd Jun 02, 2017 0.2 il

see bottom of list

“/ Visible

Protocol #
Name of PI

Resource One Chartfield String

20170569
Dr.lgnacio Wistuba

600111-50-100300-55-000022

Requestor (Deliver to)
Name of Pathologist on Protocol DrFei Yang

Requestor Shani Wijeratne

Department RHCL
’1? 76.2 ‘IMC.

Blocks

Extension/Fax

Please select from the following

Y

Please complete the grid below.
Accession Number Ascending
517011222
S-17-022111

Status (file roomfwarehouse use Accession Number Ascending
15 Unstained Plus Slides at 4 um

10 Unstained Non-Plus Slides at 4 um

Jacqueline FurriResearch Histology Core i é

You can enter text directly into the gl‘\[|WﬁG|UES inte the grid or use the file upload eptions. If you choose to upload a file, please do not alter the format of the file template provided or your upload wil fail.
A

Status (file room/warehouse use only)

v

Not Started

to add items to this request) ;=

B9




Once form is completed click on “Submit” tab. Computer will automatically
assign an order number.

»upload or download data to the grid from excel
Date Completed
Completed By

Signature for Pick-up

Please save your form! -

= add service add charge add form add milestone change order

) Build a quote, or add components to a new or running request using the "add’ links above
Click the "add’ link (above) to add additional services

2) Cost
Please provide the customer with a final quote for this request. The quote will be based on the services and charges you have added above and any "buffer” you have added. The "buffer" amount is for services or charges that you have not yet defined but that you expect to arise during the

course of the request.

Add value or percent buffer:
as percentage ¥ | amount: 100

Quote (total predicted cost):
$0.00 (automatic total of any services, charges or buffer added to this request)

3) Payment Information

You may supply the Funding (Dept-FundGrp-Fund-Fund Type-Project-Activit ource (optional)
Please enter the Funding (Dept-FundGrp-Fund-FundType-Project-Activity) Source @

% Funding (Dept-FundGrp-Fund-FundType-Project-Activity) Source
You do not have access to any Funding (Dept-FundGrp-Fund-FundType-Project-Activity) Sources.
1/100.0 % To resolve this problem, please contact the Pl or financial manager of your lab
100.0% total allocated &)

2 split charge
600111-90-100300-

Skip approval ?




What happens after you submit a request:

Your Archival Block Request will have an request ID starting with “MDACCRHCL”.
Ex: MDACCRHCL-12345
You will see “Waiting for Core to Agree” as the request status.

This request will be seen by Path File Room(PFR), and will inform Research Histology
Core Lab(RHCL) if the block is available.

If the block is in Tissue Qualification lab (TQL), RHCL will download the Patient consent
form from EPIC before collecting the block.

If patient consent form is not available in EPIC,RHCL will request it from the requester.



« RHCL will collect the blocks from PFR/TQL, “agree”, add “1st check”
milestone, add charges, and check the finances are approved before
sectioning the blocks.

Y Junt2 Silva W. Bell MDACCRHCL-18036 Waiting for Core to Agree $0.00 v &
ML st Yap, Timothy (MDA) Lab ($0.00
' ) Agree | @ Disagree RHFPatholog..., RHFArchive ..., Tissue Bank
b Overview edi

» Payment Information

* Once you agree to projected cost you will see the status as
“Researcher in agreement”




* If finances are approved, RHCL will complete the services selected by the
requester(may take 1 to 9+ days unless it is a “RUSH” order. Most of the
rush orders will be completed within 2-7 days, depending on the size of the
order).

RHCL will add “2"d and 3'¥ check” milestones before they hit “complete”.

System will send an email notification to the requester to pick up the
ompleted order. Now you will see the status “Completed”

If finances are not approved , RHCL will inform the requester get financial
approval by contacting their financial Manager.



D)Research Histology Project Request Form

Please chose your Principal Investigator(Pl) and Fung group

charge billing status Funding (Dept-FundGrp-Fund-FundType-Project-Activity) Source amount

Not Ready To  710499-80-111538-19--

Bill
Mot Ready To 0455-80-111538-158--

ady To
Bill

- Human

 Main Campus

- Processing/Embedding Mot Ready To 0459-80-111538-19-—-

x|

o H&E Plus (+) Computer Label Mot Rea 0495-80-111538-19--
Slides (Per Slides
selected charge(s) total: $0.00

Amount currently due: 30.00

d (#) charges

Funding (Depl-FundGro-  1[100.0| % [710499-80-111538-19- (Does not expire)
=t 100.0% total allocated &)

Activity ) Sources

=

¥| make default for project?




Enter the first and last name of the requester and then click on the “Proceed”

system uparades (May, 2017} | HELP | my profiie | logout Manuia Wiieratne

) ‘La b , Search cores and services...

~ Agiler
Tl

\
U

£ home MDACC Research Histology Core Laborator MDAnderson
Eg;;.]l;ﬂ]umcatmn: gy y G&Hee.l:&nter

= core facilities Making Cancer History’

MDACC Research
Histalogy Core
Laboratory

list all cores
invoices

ik reporting Research Histology Project Request

About Our Core | Request Services | View All Requests | People  Reporting | Billing | Administration

my labs person search within: ® curent customers () this institution () all
my core Manuja Wijera Research Histology (MDA) Lab - MTWijeratne@mdanderson.org 7137923119
people search

% Proceed




Fill Out

communications
(2508)

' core facilities
MDACC Research
Histology Core
Laboratory

list all cores

@ home MDACC Research Histology Core Laboratory MD@Anderson

the Research Histology Project Log Sheet

Center

Making Cancer History”

t Our Request Senvices || View

orting | | Billing | | Administration

invoices

v la

my core
people search

Lab

1)

r

)

il reporting Research Histology Project Request

bs Request Name: [MDACCRHCL-[CID]

anuja Wijeratne Lab: Research Histolo
Nijeratne@mdanderson.org Phone: 71

DA) Lab

els

Forms and Request Details

to add tems to this requ

oI New Research Histology Request Form = | Visible v |[Not Started v |EIE1@

Please complete this form then submit request to core.

Are you a new user?: No

Instructions:

Please select services you need for this project. if appropriate. Otherwise, the core will provide an estimate after form is completed and request is submitted
¥Log Sheet

Please complete the grid below. You can enter text directly into the grid, copy and paste values into the grid or use the file upload cptions. If you choose to uplead a file. please do not alter the format of the file template provided er your upload will fail

Sample ID Sample Description Sample Quantity Special Instructions
3 YYYY 1 P&E. 1 H&E, 10 US plus slides @ 4 um

»upload or download data to the grid from excel

Please upload log sheet here as an alternative to using

# please upload
the grid: EE=mar




Add which category of service you need in the box provided. Then click “Add
Service”

Specimen Quantity:

Service:

Tissue Type (Please insert a quantity, then click Add 1| Animal «

selected services):
0/ Human

Please select your location by entering the number 1,
then click Add selected Services (Please note you will not

be billed for this service) 0| Clinical Reseggch Building
1|Faculty «

D|LSP

0/ Main Campus

0| Mays

0| Mid-Campus
0| Maomi

0| Other location
0| Pickens
D|SCRB 1
D|SCRB 2
D|SCRB 3
0|SCRB 4
D|SRB

0| Tan Zone/CRB
0| CPB/Duncan

D|Zayed

) Add selected services | = h
# Please choose which categories of services you need: ¥| Processing *
¥| Sectioning

Staining

Special Stains
Frozen

Image Analysis

IHC

TMA

Pathologist's Services
Additional Services




Cont... add services needed and click “ Add selected Services”

w Processing: 0| Biopsy Bag
0 Biopsy Pad
0(Blank Paraffin Block (Per Block)
0| Cassette
0|Cell Pellet (Per Block)

0| Decalcification (Per Block)

0|Eppendorf Tubes
0 Formalin Container
0| Grossing (Per Sample)

0{Hand Processing (Per Sample)

0 Map Embed

0 Paraffin Coating (Per Slide)

ﬁ 1| Processing/Embedding

0| Re-embedding (Per Block)

0| He-process

ﬁ B Add selected servic




Once all services are added “ save completed form”.

* Sectioning 0|Bone Section (Per Block)
O|H&E Plus (+) Computer Label Slides (Per Slides)
1/H&E Regular Computer Label Slides (Per Slide)
O|Lg. Block File BX

0| MAP - Secticn (Per Section)

0{Mapping - Simple (Per Section)

0| Microdissection/Slides Provided
OMicron Intervals
0| Micron Intervals - H&E (Per Slide)
0/ h

0| Paraffin Ceating (Per Slide)

n Intervals - Unstained (Per Slide)

0| Paraffin Shavings
O|Pathclegist Services-Sectioning (per case)
0|Slides (+)
0| Slides (-)
de Box (Per Box)

0[Slide Mailer

0[Surface Decal (Per Block)
0| Thick Sectioning (20 Microns & Up)
0| Thick Sectioning (8-15 Microns) Slide/Shaving

O|TMA - Serial Sections

0| TMA - Unstained Section (Per Slide)

10|Unstain Plus (+) Computer Label Slides (Per Slide)

0| Unstain Regular Computer Label Slides (Per Slide)

«J Add selected services =

Please save your form! B | @ save completed fi

on: click to edit___note: click to edit Mot Started




Add the Chartfill string(CFS). The computer will automatically assign you an
order number .

) Click the "add’ link (above) to add additicnal services
2) Cost

Please provide the customer with a final quote for this request. The qucte will be based on the services and charges you have added above and any "buffer” you have added. The "buffer” ameount is for services or charges that you have not yet defined but that you expect to arise during the
course of the request

Add value or percent buffer:

2 percentage 7] amount: (0 h

Quote (total predicted cost):
$0.00 (automatic total of any services, charges or buffer added to this request)

3) Payment Information

You may supply the Funding (Dept-FundGrp-Fund-FundTyp
Please enter the Funding (Dept-FundGrp-Fund-Fund
% Funding (Dept-FundGrp-Fund-FundType-Project-A
You do not have access to any Funding (Dept-FundGrp-Fund-FundType-Project-Activity) Sources.
1100.0| % To resclve this problem, please centact the Pl or financial manager of your lab.
100.0% total allocated (@

= split charge

000000-11-222222-33~ d
A

Skip approval?




What happens after you submit a request:

* Your Research Histology Project Requests will have a request ID starting with
“MDACCRHCL”.
Ex: MDACCRHCL-12345

€ you agree to projected cost you will see the status as “Researcher In
reement”.

RHCL will “agree” and will accept the tissue (paraffin/frozen/fresh/slides) once the
financial charges have been approved, add “1st check” milestone and proceed per
requester’s instructions.



What happens after you submit a request:

« RHCL will add “2"d and 3@ check” milestones before they hit “complete”. You will
see the status “Processing”.

L will complete the services selected by the requester(may take 1 to 9+ days
nless it is a “RUSH” order. Most of the rush orders will be completed within 2-7
days, depending on the size of the order).

System will send an email notification to the requester to pick up the completed
order. You will see the status “Completed”.
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