Ariba eSourcing - Supplier Registration

@ Objectives

Upon completion, your company will be able to successfully register with M. D.
Anderson as a potential supplier.

Registration does not connote a prefer supplier status or indicate your company in
on a preferred list. It is a requirement to participate in our Sourcing events.
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Supplier Registration

Instructions to Register Your Company:

1. Visit M. D. Anderson Supplier Portal site: www.mdanderson.org/suppliers

2. Begin by reviewing the Getting Started and FAQs sections.

J

Previously Reagistered Suppliers Login Here

3. On the main page of the Supplier Portal, click on the Supplier Registration button.

4. The Ariba New Supplier Registration page appears. Fill out all required information. It is
important that you take time to add all Commodities your company supplied.

Commodities Supplied: * {select a value) [ select ]

Commodities are products/services provided by your company and driven by UNSPSC Code. The
United Nations Standard Products and Services Code® (UNSPSC®) provides an open, global
multi-sector standard for efficient, accurate classification of products and services. Please access
the UNSPSC site if assistance is required.

5. Under the Supplier User Information, create a User ID by entering in your email address along
with your full name and contact phone number. Remember, all corresponding communication
about your registration status, notification of Sourcing events, etc. will be sent to the email
address you provided here.

SUPPLIER USER INFORMATION - ENTER SUPPLIER USER INFORMATION. HIGHLIGHTED FIELDS INDICATE REQUIRED INFORMATION

User ID/Email Address: * |john_smith@company.com
Warne: * |John Smith
Phone: * | 713.555.1234
Locale: # |English-United States |62

Timezone: ST V)

6. Under the Profile Questionnaire, please complete all detail information about your company. As
part of M. D. Anderson’s decision process for awarding a proposal to a supplier, we may use your
company’s background information provided during your registration for award consideration or
next step. It is recommended that you take a few minutes to complete your company’s profile to
ensure all information is correct.

7. When complete, click on the OK button at the bottom right corner of the page to submit your
registration.

8. Upon approval/rejection of your supplier registration, you will receive an email from us detailing
next steps you should take.

9. In addition to the approval email, you will receive a password reset email notification. Please
follow the instruction within the email on how to create your password. Once logged in, you can
review/edit your company profile, response to an event that you have been invited to.
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